OSHA & Safety Checklist Form

Company Information

Company Name:
Location:

Date of Inspection:
Name of Inspector:

General Workplace Safety

Emergency exits are clearly marked and accessible.

Exit routes are free from obstructions.

Fire extinguishers are properly mounted, labeled, and inspected.
First aid kits are stocked and accessible.

Safety signs and labels are visible and legible.

Electrical panels are unobstructed and labeled.

Hazard Communication
. Safety Data Sheets (SDS) are available for all hazardous chemicals.
. Employees are trained on chemical hazards and proper handling.
. Containers are properly labeled with chemical information.
Personal Protective Equipment (PPE)
. PPE is available, maintained, and stored properly.
. Employees are trained on PPE usage.

. PPE is inspected regularly for damage.

Equipment Safety

. Machinery is properly guarded and maintained.
. Lockout/Tagout procedures are in place and followed.
. Equipment inspection logs are maintained.

Workplace Ergonomics

. Workstations are set up to minimize repetitive strain.
. Employees are trained on proper lifting techniques.
. Anti-fatigue mats are available for standing tasks.

Emergency Procedures

. Emergency action plans are posted and accessible.
. Employees are trained on emergency response.
. Evacuation drills are conducted regularly.
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Recordkeeping

. OSHA 300, 300A, and 301 logs are maintained and up to date.
. Incident reports are completed accurately and stored securely.

Additional Comments:

Inspector’s Signature:




